[image: image1.jpg]


[image: image2.jpg]



Visionary HR specialist with comprehensive experience in managing Human Resources.
A strategic, analytical and innovative thinker. Team leader able to turn concepts and plans into practical working procedures. Expertise in HR strategy and organizational analysis.
________________________________________________________________________
PERSONAL DETAILS:

NAME: 


TREEMOURTHI (SEWIN)

SURNAME: 


SINAYA
NATIONALITY:                  MAURITIAN                                           

MARITAL STATUS:           SINGLE

SEX:                                       MALE

DATE OF BIRTH:

30th September 1977 (32 years old) 

CONTACT:
ABBE DE LA CAILLE STREET, 

MORCELLEMENT SPEVILLE, CUREPIPE RD, MAURITIUS
E-mail: sinayasewin@yahoo.com

Home Tel: 290 4714, Mobile: 787 0798 
INTEREST: Soccer, Pool, Music, Gardening
DRIVING LICENCE: Private Car
MAIN ACHIEVEMENTS:

· Implementation of an efficient & effective HR dept at Indian Resort & Spa Hotel and awarded best employer in the year 2003 for his valuable contribution
· Ensure that Training Needs Analysis are effected on a regular basis at the hotel 
· Implementation of an appropriate Performance Management System at Ragavoodoo Bros & Co Ltd
· Editor of Newsletter at the hotel
· Implementation of works council committee to encourage interaction amongst employees & management regarding discussion on work issues, both at the hotel and at Ragavoodoo Bros & Co Ltd
· Leading Organizational Change Program at Ragavoodoo Bros & Co Ltd

· Counsel Heads of dept & supervisors to behave professionally in their approach to tackle the work issues of their subordinate employees
· Organize aggressive recruitment campaigns at the hotel especially in period of high occupancy
_____________________________________________________________________
MAIN SPECIALIST AREAS OF ACTIVITIES:
· Formulation and implementation of Policies and HR Strategies which

            are fully integrated with business/departmental strategies and 

            cohere over all aspects of HR Management.

· Advises on the development of organizational structures and 

            processes and on the management of change in order to 

            maximize organizational efficiency and effectiveness.

· Plans and directs Employee development, Performance management,

            Career management processes, Manpower and Succession Planning to

            increase motivation; and ensure that Human Resources are more committed

            to achieve organizational goals. 

· Develops, recommends, implements and maintains Best HR Management

            practices and advises on good Corporate Governance.

· Provides expert advice on employment/Labour Laws, conflict resolution, 

      and promote a fair and equitable work environment.

· Manages and coaches the HR team from time to time.
EDUCATION & QUALIFICATIONS:
1. Institute of Commercial Management, U.K ​​​​​ - (FEB 2000)-(1 FULL YEAR).

Diploma in Human Resource Development 

2. Institute of Commercial Management, U.K – (MAR 2001)-(1 FULL YEAR).

      Advanced Diploma in Human Resource Development 

3. University of Southern Queensland (USQ) - AUSTRALIA 
Post Graduate Degree with specialization in Human Resource Management 
__________________________________________________________________
EMPLOYMENT HISTORY SUMMARY:

1. 01.07.2002 to 30.09.2002 – (3 Months)

    Industrial Attachment (HR Dept) at Les Moulins de la Concorde L’tée.
2. 01.01.2003 to 12.03.2003 – (2 Months)
    Assistant HR Manager at La Plantation Hotel, Apavou Group 
    (300 Employees)

3. 13.03.2003 to 18.09.2007 ​– (4 Years)
     HR Manager at Indian Resort Hotel, Apavou Group
    (575 Employees)

4. 20.09.2007 to 31.12.2009 – (2 Years)
     Head of Human Resources at Ragavoodoo Bros & Co Ltd
     (Plumbing Division)                                                
     (150 Employees)
5. 01.06.2010 up to now  

      Human Resource Manager at Execom Ltd- (Ciel Group)

     (Call Centre Operator)

     (100 Employees)

SEWIN SINAYA CAREER DESCRIPTION

In the year 2000, Sewin SINAYA completed a Diploma in Human Resource Development at the Institute of Commercial Management (ICM) UK and in the year 2001, he completed an Advanced Diploma in Human Resource Development with the same institute.  
Then only in early 2002, he joined Les Moulins De L a Concorde Ltée (LMLC) (Food & Allied Group of Companies of Mauritius) for an industrial attachment of three months in the HR department where he had the opportunity to observe several HR issues and decision making procedures.
After completing the 3 months training at LMLC, in January 2003, he was employed on a permanent basis at La Plantation Hotel, Apavou Group as Assistant HR Manager and he stayed there for two months handling various HR activities. 

In addition, due to his outstanding performance and valuable contribution in the HR department of La Plantation Hotel, precisely on 13th March 2003, the top management (Apavou Group) promoted him as Human Resources Manager at Indian Resort & Spa Hotel, Apavou Group and he worked there for 4 years and leaded around 575 employees where he had acquired valuable experience and maturity in managing human resources.
Moreover, after having acquired a good experience and exposure of the hotel industry, he decided to join the plumbing industry to broaden his knowledge and experience. Then, from 2007 to 2009 he was employed at Ragavoodoo Bros & Co Ltd (Plumbing Division) as Head of Human Resources where he did a tremendous job in improving efficiency and effectiveness at all levels. Unfortunately, after one year his employment was terminated for economical reason. 
Furthermore, he is actually a Registered Trainer certified by the Mauritius Qualifications Authority (MQA) of Mauritius, in providing specialist training on Induction Programme and Human Resource Management. He is also a member of the Association of the Human Resource Professionals (AHRP) in Mauritius.  It is a private association; its main objective is to group all the Human Resource Managers in Mauritius to have a regular interaction and discuss on the problems associated with the performance of the HR activities and find solutions to them.
Lastly, since Sewin SINAYA has completed a Post Graduate Degree course with specialization in HR Management. Now, he is planning to continue his studies for an MBA in HR Management. His career aspiration in the long term is to work either as HR consultant or as Group HR Director for a multi-national organization.
______________________________________________________________________
Continuing Professional Development-short training courses since 2003:
Performance Appraisal Techniques (HTTC); Supervisory Management (HTTC); Department Management & Self Assessment (HTTC); Culture of Group Apavou (HTTC); Workers’ Education (Min. of Labour & Industrial Relations); Reussir La Gestion Strategiques Des Ressources Humaines (Capfor Mtius Ltd); Human Resource Strategic Focus Workshop (Capfor Mtius Ltd); Remuneration Management Workshop (Capfor Mtius Ltd); High Level Conference on Sustainable Enterprises & Creating Jobs for the Future (ILO/IOE/Mauritius Employers’ Federation); Training Needs Analysis(HRDC & IVTB).
_______________________________________________________________________
SEWIN SINAYA EMPLOYMENT HISTORY 
RAGAVOODOO BROS & CO LTD 2007 to 2008 as
Head of Human Resources:
· HR Strategy:
 Establish HR Strategies that are aligned and integrated to the business needs.

Establish the HR policies, guidelines and documentation ensuring that the Company Brand is reflected throughout people policies, practices and procedures.

· Employee Resourcing:

Work with Heads of Function to instigate the recruitment and selection of staff ensuring the appropriate match between personnel and job requirements. Develop, plan and participate on new employee induction programmes. 

Ensure that exit interviews are undertaken for all employees terminating of their own accord.

· Reward & Compensation Management:

Responsible for the administration of the Company compensation, benefits, performance management and incentive systems.   
· Employee Relations:

Monitor employee relation issues to identify trends or issues impacting on business and recommend corrective action. 

Advise senior management and managers on Mauritian Labour laws, other legislation affecting staff and HR best practices, ensuring that staff meets their requirements in its dealings.

· HR Intelligence/ Reporting:

Analyze statistical data and report to senior management trends, anomalies and areas of concern which are affecting the business operations and potential profitability, recommending appropriate courses of action. 
· Training & Development:

Ensure that all training and development opportunities for managers and staff are in support of the overall interest of the Business.

· Management of HR function:

 Plan, direct, manage and co-ordinate work of the HR team to ensure excellent service.  

· Security: 

 Ensure that all security procedures are followed and confidentiality clauses are adhered by all staff.
SEWIN SINAYA EMPLOYMENT HISTORY
INDIAN RESORT & SPA HOTEL 2003 to 2007 as
 Human Resources Manager:
· Administration of personnel policies, rules and regulations. 

· Recruitment & Selection

· Setting up of Performance Management System

· Devise a Reward System to motivate & commit employees to achieve organizational objectives.
· Carry out Training Needs Analysis & Follow up the Training of Human Resources

· Manpower planning and budget preparation

· Administration of salaries, and prepare analysis reports and statistics
· Devise HR Strategic Plan
· Implementation of Standard of Procedures - (SOPs’)

· Prepare Job Descriptions

· Devise Employee Hand Book

· Work on the Software Payroll & HR Package System - (Check Monthly Payroll) 

· Issue of Warnings - (Verbal & Written)

· Handling of Grievances & Maintaining Sound Industrial Relations

· Carry out HR Audit

· Counsel Junior staff on work related problems

· Chair Disciplinary Committees

· Supervise the Health and Safety aspect

· Chair Works Council Committees 

· Operations and Duty Manager, once a week

· Organizing Induction Programmes

· Co-ordinate Recreational Activities
_______________________________________________________________________
SEWIN SINAYA EMPLOYMENT HISTORY
LA PLANTATION HOTEL 2003 to 2003 as
Assistant Human Resources Manager:

· Recruitment & Selection

· Payroll Administration
· Administration of Leaves Record

· Prepare Contract of Employment

· Handling of Grievances

· Issue of Warnings (Verbal & Written)

· Handling of Disciplinary Committees

· Issue of Termination Letters
· Prepare Daily Workforce & submit to HR Manager

· Help to organize Recreational Activities (Children & Staff party, etc)
SEWIN SINAYA EMPLOYMENT HISTORY
LES MOULINS DE LA CONCORDE LTEE 2002 to 2002 as
Industrial Attachment:

· Print report of time allowance
· Input of Leaves

· Preparation of Daily Workforce & despatch by outlook

· Payment of Wages to Casuals

· Calculation of Overtime

· NPS deductions

· Input, Amend or Delete datas on “Bodet”

· Statistical Datas (absences & leaves)

___________________________________________________________________________
REFREES

1. Mrs. Ammanah RAWOTEEA                                    

   (Attorney at Law)                                         -TEL: 254 0142.                                                         

2. Mr. Krisen RAGAVOODOO

   (Managing Director)
    Ragavoodoo Bros & Co Ltd
    Plumbing Division                                      - TEL: 257 4242.

3.  Mr. Areff SALAUROO

    (Director of Human Resources
    La Sentinelle Ltée & President of the 

    Association of HR Professionals)                 -TEL: 206 8441.

4.  Mr. Vivek DOOBOREE

    (Labour Inspector)
     Ministry of Labour                                       -TEL: 760 2870.




Curriculum Vitae of Sewin SINAYA











